NMPOEKT

(@ 03.02 — 107)
MIHICTEPCTBO OCBITU I HAYKU YKPATHU

HamionanbHuii aBialiiHuii yHIBEpCUTET

OCBITHHO — TIPO®ECIMHA ITIPOTPAMA

«/lokymMeHTO3HABCTBO Ta iH(popmaniiiHa AigJbLHICTH»
Jpyroro (maricrepcbKoro) piBHsi BUIIIOI OCBIiTH
3a cneniajgbHicTio 029 «Indopmaniiina, 6i0JioTeYHa Ta apXiBHA clIpaBa»

rauay3si 3Hanb 02 «KyabTypa i MUCTEHTBO»

CMs HAY OIIII 12.01.09 - 04 - 2023

OcaitHBO-TIpO(EciitHa mporpama
3aTBep/KeHa BueHoto pamoto YHIBEpCUTETY
npoTokoJ Ne BiJ 2023 p.

BBoauThcs B 1if0 HaKa30M peKTOpa
PekTop

Maxkcum JIYIIBKWI
Hakaz Ne BiX 2023 p.

KUIB



crpaBa

CucreMa MeHe’KMEHTY SIKOCTI
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«Jl0OKyMEHTO3HABCTBO Ta iH(oOpMaNiiiHa AisUIbHICTH»
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crrenianbHoOCTi 029 Indopmariiina, 6i6ioredna Ta apxiBHa
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CrangapTt BHIOI OCBITM YKpaiHM: APYrui (MaricTepchkuii) piBeHb, ramy3p 3HaHb 02 «Kynbrypa i1
MucTeHTBOY» cnenianbHicTs 029 «Indopmartiiina, 0i61i0Te4yHa Ta apXiBHa CIIPaBay.

CranzapT BUIIOI OCBITH 3aTBEPAXKEHO 1 BBEJICHO B 10 Haka3oM MiHicTepcTBa OCBITH 1 HAYKU YKpaiHU

Big 24.05.2019 p. Ne 728.

JIMCT NOTI'O’KEHHSA

OCBITHBO-TIPO(eCiHHOI MPOrpaMu
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Jlagory6euns H.B.
[TOI'OXKEHO
CTyAeHTCHKOIO Pajioio
bakyIbTeTy
npotokoa Ne
Bix " " 2023 p.

I'omoBsa

[IIeBuenxo I.B.




CucreMa MeHe’KMEHTY SIKOCTI CMS HAY OIII
OCBIITHBO-IIPO®ECIAHA [TPOTPAMA udp

«Jl0OKyMEHTO3HABCTBO Ta iH(oOpMaNiiiHa AisUIbHICTH» JIOKyMEHTa

JPYroro (MaricTepchbKoro) piBHs; 12.01.09-04-2023

crrenianbHoOCTi 029 Indopmariiina, 6i6ioredna Ta apxiBHa
crpaBa CTOp. 3317

INEPEJIMOBA

Po3pobierHo  poOoYor0  Tpymorw  OCBITHBO-TpodeciiiHoi  mporpamu  (crmemianbHOCTi 029
«ladpopmamiitna, 6i0mioTeyna Ta apxiBHa crpaBa» pik Bcrymy — 2023-i Ta HacTymHi 0 HOBOI

penaKiIii OCBITHBOT MPOTPaMu) y CKIIaIi-

TAPAHT OCBITHBLOI [TPOT'PAMM:
XAJIELIBKA JLII. — xaHa. icT. HayK, TOLEHT

Kadeapu icTopii Ta TOKYMEHTO3HABCTBA

(minnuc)
YJIEHU POBOYOI I'PVYIIU:
THOPMEHKO LI. — a-p icT. Hayk, mpodecop,
3aBiayBay Kadeapu icTopii Ta JOKyMEHTO3HAaBCTBA

(nianuc)
KJIMHIHA T.C. — kaH. icT. HayK, TOLECHT
Kadeapu icTopii Ta JOKyMEHTO3HaBCTBA

(izmic)
3JI06YBAY BMIIIOI OCBITU:
YEUOTA T.B. (mizmc)
30BHIIIHI CTEUKXOJIJEPU:
3EJITHCbKUU 1.J1. — 3actynuuk TonoBu JlepxaBHoi
aBiaIiitHo1 ciyx0u Ykpainu

(mizmac)

KOBTAHIOK [O.C. — k.1.H., 3aBigyBa4 BiAJILTYy JOKYMEHTO3HABCTBA
YKpaiHChKOTO HAYKOBO-AOCTITHOTO IHCTUTYTY

apXxiBHOI CIIpaBM Ta JOKyMEHTO3HABCTBA

(migmnuc)

Perien3ii-BiAryku 30BHINIHIX CTEUKXOIIEPIB (101at0THCA).

PiBens noxymenta — 36
[TnanoBuii TepMiH MK peBizisiMu — 1 pik
KoHTposabHuii npuMipHuK
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IIpo¢iuab ocBiTHBO-TIPOdeciiiHol mporpamu

Po3zaia 1. 3aranbHa indopmanis

[ToBHa 3akaay BHIIOT OCBITH Ta

HanionanbHuii aBialiiiHUi yHIBEpCHTET,

1.1. | cTpyKTYpHOTO Himpo3aiTy @DaKynbTeT JIHTBICTUKU Ta COMIaTbHUX KOMYHIKAIIH,
kadenpa icTopii Ta TOKYMEHTO3HABCTBA
19 Cryninb Bumoi ocsitu Ta HazBa |[OC «Marictp» Marictp 3 iHpopmartiiiHoi, 610110TedHoT
"7 | kBaumi(ikallii MOBOIO OPUTiHAJy | Ta apXiBHOI CIpaBU
13 Odiniiina Ha3Ba OCBITHBO- «JlokyMEeHTO3HaBCTBO Ta iH(opMalliiiHa AISUIbHICTH»
"' | mpodeciiiHOi mporpamu
Tun nunomy ta oOcsr Onmununynuii  crymiab, 90 kpemutie €KTC / 1 pik
1.4. | ocBiTHBO-TIpOdeCciitHOT 4 micA1l HaBYaHHS
IpOTpamMu
AxkpenuTaliiiiHa KOMICIs,
1.5. | AkpeauTawiiina iHCTHTYLs MiHICTepCTBO OCBITH 1 HAYKH YKpaiHu,
ceprudikar Y Ne 11000480 Bix 27.02.2018
1.6. | Ilepiox akpeaurartii Bin 27.02.2018 mo 01.07.2023 p.
[uxn/piBeHb 7 piBenb HamionanbHoi pamku kBasmiikaiiii Y kpainu
(HPK Vkpaian), npyruii iuki €BporencbKkoro
17 npoctopy Buioi ociTy (FQ-EHEA), 7 piBeHb
o €BporelichbKo1 paMKu KBamiikarii st HaBYaHHS
BripoaoBxk KuTTss (EQF-LLL).
1.8. | IlepenymoBu HasBHICTH OCBITHBOTO CTYICHS OakajgaBpa
1.9. | ®opma HaBUAHHSA Jlenna / 3aouna
1.10. MoBa(1) BUKIJIaIaHHS VYkpaincbka
InTepHeT-ampeca MOCTIHHOTO http://nau.edu.ua/
1.11. | po3MillleHHSI OTIUCY OCBITHBO- http://gmi2.nau.edu.ua/
npodeciitHoi mporpamMu
Po3aia 2. Iliab ocBiTHBLO-NIpOdeciliHoi mporpamMu
Linb oCBITHBOT MPOrpaMu MOJIATAE Y MATOTOBII (axiBIIiB Ul PI3BHUX ray3eil eKOHOMIKHU, Y TOMY
YMCIl  aBiallifiHOT, 3JaTHUX pO3B’S3YBaTH CKIAAHI 337adi 1 mpobneMu  (QyHKIIOHYBaHHS
2.1. | indopmariiiHoi, 6i01i0TeYHOT Ta apXiBHOT CHpaBU Ta Y NOTIMOJEHHI MpodeciiiHol MiIrOTOBKY 3
JIOKYMEHTAIIfHOrO  3a0e3MeueHHs] ynpaBiiHHA #  iHdopMauiifHO-aHAITUYHOT  iSITBHOCTI,
NpOCyBaHHI 1H(OPMAIIHHUX MPOIYKTIB 1 MOCIYT y Mepesxi «IHTepHeT».
Po3aii 3. XapakTepucTHKa OCBITHHO-NIPOQeciiiHOl mporpamMu
IIpenmertna obGmnactb (O0’€kT OO6’exTOM BHMBYEHHS € IHCTUTYLII Ta iH}pacTpyKkTypa,
JISITBHOCTI, TEOPETUYHHH 3MICT) mo 3a0e3meuyloTh CTBOPEHHS, PO3MOBCIOKEHHS,
aKyMYyJIIOBaHHS, 30epiraHHs, apXiByBaHHs, AOCTYI JI0
31 iHpopmanii y Oyap-skux ¢opmaTax; yHOpaBIiHHS

iHpOopMaLiitHUMH CUCTEMAaMH; IIPOCYBaHHS
iHpopMaLifHUX pecypciB B Mepexi «IHTepHeT».
OcBiTHbO-TIpOECiiiHa MporpaMa Opi€EHTOBAaHA TaKOX
Ha MIroTOBKY (haxiBIliB Ui yCTaHOB Ta Oprasizaiii
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pi3HUX (opM BIACHOCTI Ta CHOpAMYBaHHA Y cdepi

JOKyMEHTAI[ITHO-1H()OpPMAITIITHOTO 3a0e3neYeHHS
yIIPaBIIiHHS.
Teopernynuit 3MICT peaMeTHOT obmacri:

iHpopMaliiiHi Ta JOKYMEHTHI CHCTEMH YCTaHOB,
3aKOHOMIPHOCTI ~ (pyHKIIOHYBaHHS  iH(pOpPMAIITHUX
CHCTEM; TEXHOJIOTil JOKYMEHTHO-iH(OpPMAIIfHOTO
YIpaBIiHHS MIIPUEMCTBAMHU 1 OpraHi3aliiMU Pi3HUX
dopM BIAcHOCTI, y TOMY YHCIl apXIBHUMH,
010110T€YHUMH  yCTaHOBAMHU Ta MiJIPUEMCTBAMU
aBlalliifHOT raixysi.

3.2.

OpieHTarrisi OCBITHBO-
npodeciiiHoi mporpamu

OcBiTHBO-TIpOdEciiiHa porpaMa 0a3yeThCs Ha Cy4aCHUX
3araJbHOBIIOMUX HAYKOBHUX pe3yJbTarax B raiysi
JIOKYMEHTO3HABCTBA, JIOKYMEHTAIITHOTO 3a0e3MeYeHHs
yIpaBTiHHSA Ta 1H(QOPMAITIHHO-aHATITHYHOT JISUTEHOCTI, Y
paMKax sIKMX MOXJIMBA MoJIaliblla mpodeciiiHa kap’epa B
ramy3six: iHdopmarliiHoi, 6i0i0oTedHoi Ta apXiBHOL
CrpaBH, JIOKyMEHTHO-H(QOpMAIIHUX KOMYHIKALIH,
1HbOpMAaIIfHO-aHATITUYHOT ~ ASTBHOCTI B OpraHax
JIEP>KaBHOTO YITPABIIIHHS Ta MICIIEBOTO CAMOBPSTyBaHHS,
yCTaHOBAaX Ta OpraHi3amisX pi3HUX (OpM BIACHOCTI,
30KpeMa, Ha aBlaIliIpUEMCTBAX.

3.3.

OcHoBHHUI (POKYC OCBITHBO-
npodeciitHoT mporpamMu Ta
creriamizanii

OcBiTHRO-TIpO(ECciiiHa MporpaMa Mae JBa HAMPSIMKH
MPaKTUYHOI MIATOTOBKM: YHPABIIHHS 1H(OpMAIIHHO-
JOKYMEHTAI[INHUMH CHUCTEMaMH, Yy TOMY 4YHCII B
apxiBHUX 1 010TIOTEUYHUX yCTaHOBaX; 1H(OpMAaIIHHO-
aHAJIITHYHA JISUTBHICTh Y PI3BHUX cdepax CyCIUTbHOTO
KHUTTS.

KimtouoBi cimoBa:  JOKyMEeHT, apxiB, 0Oi0mioTeka,
iH(dOopMaIlis, KOMyHIKaIlis, SKi BiIOBIIaI0Th OCHOBHUM
BU3HAYCHHSM, BUKOPUCTAaHUM Yy CTaHAapTi BHIIOT
OCBITH creniajibHOCTI 029 «Indopmariiiina,
010;i0TeYHA Ta apXiBHA CIIpaBay.

3.4.

Oco0IMBOCTI OCBITHBLO-
npodeciitHoi mporpamMu

Oco0auBICTIO TPOTPAMU €:

norjan0JieHe BUBUEHHS IUIOBOT IHO3€MHOT MOBH;
norauoIeHa MpakTHYHa mpodeciiiia MiaroToBKa.

Po3nin 4. IlpuaaTHicTh BUNYCKHUKIB

A0 mMpaneBJallTYBaHHA TAa NOJAJbINOIo HABYaHH S

4.1.

[IpunatHicTh 110
MpaleBIalITyBaHHS

BunyckHuku minrotosieHi A0 poOOTH B OpraHax
JIep>KaBHOI BJIaJU Ta MICLEBOTO CaMOBpSIyBaHHS, B
yCTaHOBaxX Ta OpraHizalifix pi3Hoi (GopMH BIACHOCTI,
30Kpema, aBialliifHOTO CHIpsIMYBaHHS, B
iHpopManiiHuX, 016J10TEeYHNX Ta apXIBHUX YCTAaHOBAX,
30KpeMa, y  cdepi  JOKyMeHTaliiiHOro  Ta
iHpOopMaliifHOro 3a0e3neueHHs YIPaBIiHHS;
COIliaJIbHUX KOMYHIKAIlil; IHHOBAIIHHOI JiSUTBHOCTI 13
CTBOPEHHS Ta MOIIUPEHHS iH(POpMAIIHHUX MPOIYKTIB
Ta HaJaHHA I(HQOPMALIHHUX MOCIYr; MPOBEACHHS
HAYKOBUX JOCIIPKEHb Y IpodeciiHiil TisIbHOCTI.

4.2.

Ilonanpiiie HaBYaHHS

OTpumaHHs HAyKOBOTO CTYIEHs JIOKTOpa (inocodii
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[IpaBo MpoIOBKUTH HABYaHHS HA TPETHOMY OCBITHBO-
HAayKOBOMY piBHI BHIIO1 OCBITH. [IpaBo HAOYTTs
JOJATKOBHX KBalTi(iKaIliii B cCHCTEMI MICISIUIIIOMHOT
OCBITH.

Po3ais 5. Bukiaaaanusa Ta OMiHIOBAHHSA

5.1.

Buknanganns ta

HaBYaHHS (METOAU, METOIUKH,
TEXHOJIOT'1l, IHCTPYMEHTH Ta
oOnasHaHHs)

CTy/leHTOLICHTpOBAaHE  HaBYaHHS, CaMOHaBYaHHS,
POOJIEMHO-OPIEHTOBAaHE HABYAHHSI.

MeTtoau, METOAUKA Ta TEXHOJIOTII: METOIN, TEXHOJIOT 1]
Ta IHCTPYMEHTH YIIPaBJIIHHS CUCTEMaMH
JOKYMEHTOOOI'Y B YCTAaHOBax Ta OpTaHi3aIlisix,
iHdopmaliiiHoro 3abe3neyeHHs1 010JII0TEK Ta apxiBiB,
IPOBEJCHHS HAyKOBUX JOCIIIKEHb Yy MpoQeciiHii
chepl, BUKOPUCTAHHA TMPOEKTHUX TEXHOJIOTIA Ta
YIPaBIIIHHS IHHOBAIHHUMH MponecamMmu B
iHbopMaliiiHii, 610/110TeUHIH Ta apXiBHIN CIIpaBi.
[HCTpyMeHTH Ta 00naiHaHHS: KOMII IOTEpHE, MEpPEKEBE
Ta TporpamMHe 3a0e3nedeHHs, MyJIbTUMEIIHI 3ac00H;
CUCTEMH €JIEKTPOHHOTO IOKYMEHTOOOIr'y, eIEKTPOHHHUX
610110TeK TaapxiBiB; aBTOMATH30BaH1 1H(pOpPMaLiiH1
CUCTEMH; CHCTEeMH OIpAIIOBAHHS TEKCTOBOi Ta
rpadiaHoi iHGopMaIii.

5.2.

O1iHIOBaHHA

BXigHui#i KOHTpOJIb, MOTOYHHA KOHTPOJb, MHCHMOBI
MOTYyJIbH1 KOHTPOJIbHI poboTu, MUCHEMOBI
eK3aMeHallliiHl poOOTH, KypcoBi poOOTH, KypCOBI
NPOEKTH, HAYKOBO-IOCTITHA Ta MEpeIAUIUIOMHA
MIPaKTUKH, MyOJIYHUN 3aXUCT KBaTi(iKaIiitHOT poOOTH.

Po3aia 6. [lporpamMui kKoMneTeHTHOCTI

6.1.

[HTerpanpHi
KommnerenTtrocTi (IK)

3nmaTHICT,  PO3B’SI3yBaTH  CKJIagHI  3aBIAHHS  Ta
MpaKkTU4YHI MpoOyieMH y Taimy3i iHOpMaIliiiHoi,
010;i0oTeYHOI Ta apxXiBHOI chpaBu abo y Tporieci
HaBYaHHS, 0 Tiepeadadae MPOBEICHHS JOCHTIHKEHHS
Ta/ab0 3MIMCHEHHS IHHOBAIIM Ta XapaKTEPU3YIOThCS
HEBU3HAYCHICTIO YMOB Ta BHMOT.

6.2.

3aranbHi
komriereHTHOCTI (3K)

3K 1. 3gaTHicTh 710  aOCTPaKTHOTO  MUCJICHHS,
aHaJIi3y Ta CHUHTE3y, J0 pO3B’SI3aHHS CKJIATHUX
KOMIUJICKCHUX 3aBJaHb TEOPETUYHOTO Ta MPAKTUYHOTO
xapaktepy y  cdepi  JOKYMEHTO3HAaBCTBA B
iHdopMarliiiHii, 010J1I0TeYHIl Ta apXiBHIN CIIpaBi.

3K 2. 31aTHICT ~ TeHepyBaTW  HOBI  inei
(KpeaTHUBHICTB).

3K 3.BMiHHS BMSBIATH, CTaBUTH Ta BUPIIIYBaTH
KOMIUIEKCHI ~ mpobinemu y cdepi  npodeciiiHoi
JUSIIBHOCTI.

3K 4. 3naTtHiCTh MOTUBYBATH JIIOJIEH Ta pyxaTUcS 10
CMUTBHOT METH.

3K 5.3parHicts BUSIBIIATH HI[IaTUBY Ta
HiINPUEMITUBICTB;

3K 6.3naTHicTh OIliHIOBaTH Ta 3a0e3MeuyBaTu SIKiCTbh
BUKOHYBaHHX POOIT.
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3K 7.3natHicTh 10  TpPOBENEHHS  HAyKOBHUX
JOCIIHKEHb Ha BIIIOBITHOMY piBHI.
3K 8. 3naTHicTh BUMTHCS 1 OBOJIOIIBATH CYYaCHUMH

6.3.

3HAHHSMHU.
3K.9.3patHicTe mpamoBaTd B MDKKYJIBTYPHOMY
CepEeIOBHIIII.
daxoBi komnereHTHOCTI (DK) @K 1. 3narHicTh 10 PopMyBaHHS ePEKTUBHOT CHCTEMHU
yIpaBJiHHA 1HPOPMALIITHOIO, 010J1I0TEUHOO Ta apXIBHOIO
ISUIBHICTIO.
@K 2. 3marHicTh  opraHi3oByBatTM  poboTy  Ta
3MICHIOBATH KEPIBHUIITBO iHpopMartiitHo-

AQHATITUYHUMHM Ta JOKYMEHTALIHUMHU CTPYKTYPHUMH
HiIpOo3JiIaMyd Ha MIINPUEMCTBAX, B OpraHi3aliix Ta
yCTaHOBAX, 30KpeMa B apXiBHHUX Ta 010II0TCUHHX.

@K 3. 31aTHICTh BHKOPUCTOBYBATH aBTOMAaTH30BaHI
TEXHOJIOTi TSl BUPIIIEHHS MPAKTUYHUX, YIPABIIHCHKHX,
HAYKOBO-JIOCTIMHUX 1 TPOTHOCTUYHUX 3aBJaHb Y
npodeciifHiil TiSUTbHOCTI.

@K 4. 3naTHICTE  3aCTOCOBYBATM  TEXHOJIOTii  Ta
NPOIICYPH  AHATITUKO-CHHTETHYHOTO  OIPAITIOBAHHS
HAYKOBOI1 Ta YMpaBIiHCHKO1 iH(OopMaAITii.

@K 5. 31aTHICTh BICTEXKYBAaTH TEHJEHIIT PO3BUTKY
npeaMeTHoi  chepu  NUITXOM  TIPOBENCHHS — aHA3y
1H(pOpMAIIHHUX TTOTOKIB Ta MAaCHBIB.

@K 6. 3naTHICTh 3aCTOCOBYBATH KOMIIT FOTEpHI
TEXHOJIOTHi 3 METOI BIOCKOHAJICHHA TMpodeciitHol
JIISUTGHOCTI,  PO3YMITH TPUHIMIIA TIPOEKTYBAaHHS Ta
dbyHkiionyBaHHa aBToMaTu3oBaHux bJl, cemaHTHUHOTO
BeOY, BEOCEPBICIB Ta COIIAILHUX Meia.

@K 7. 31aTHICTD BUKOPUCTOBYBATH Yy TMpodeciitHiii
TSUTbHOCTI 3HAHHS HAYKOBHMX NPUHIUIIB Ta METOJIB
JOKYMEHTO3HABCTBA, apxiBO3HABCTBA Ta
010TIOTEKO3HABCTBA, CTparerii, MOJENi, CTaHIapTH Ta
METO/M PO3BUTKY W aJMIHICTpyBaHHS OIONIOTEUHHX Ta
apXIBHUX CHCTEM.

@K 8. BonoaiHHA HayKOBO-METOJMYHUMH 3acajaMu
HaBYaHHS Ta IHHOBALIMHMMH IiAXomamMu 10 (haxoBoi
[MATOTOBKHU (axiBIIiB 1HpOpMaITIHHOT Ta
JOKyMEHTALIIHOT cdep MisITbHOCTI; IUIAaHYBaHHS BIACHOT
HAayKOBO-TIEJ]arOT1YHO1 JiSTIbHOCTI.

®K 9. 3naTHICTh OpraHi3oBYBAaTH Ta peali30BYBaTH
MapKETHHTOBY ISUTBHICTD 1H()OPMALIMHIX YCTaHOB.

@K 10. 3garHicTs 3a0e3mnevyyBarTu eeKTuBHE
YIIpaBIIiHHSA IHHOBAIITHUMU IPOEKTaMH,
BUKOPUCTOBYBATH TIap-TEXHOJIOT1i A yCHIimIHOI ix
peaitizailii, BCTAHOBJIIOBATH aKTHUBHI KOMYHIKAIIii.

®K 11. 3naTHicTh 3MIHCHIOBATH npolueaypu
iH(pOpMaIifHOTO MOHITOPHUHTY.
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@K 12. 3aaTHICTH pO3POOIATH YITKY, CTUCITY Ta TOUHY
VIIPABIIHCHKY JTOKYMEHTAI[IF0 BIiIMOBITHO 10 YMHHHX
CTaHJapTiB.

@K 13. 3naTHicTh BAKOPHCTOBYBATH IHTEPHET-PECYPCH
JUISL BHUPINICHHS EKCHEPUMEHTAIbHUAX, MPAaKTUYHUX 1
NPOTHOCTUYHMX ~ 3aBJaHb y Tamy3l npodeciiiHOi
JISUTBHOCTI.

®K 14. 3naTHICTH KEpYBaTH KOJEKTUBOM Ta MPUIMaTH
e(peKTUBHI YNpaBIIIHCbKI PIIIEHHS, BECTH JIUJIOBI
NIEPEMOBHHH 3 TAPTHEPAMH.

Po3aixa 7. Ilpor

aMHi PE3yJbTAaTH HABYAHHSA

7.1.

[IporpamHi pe3ynbTaT HABYAHHS
(ITPH)

ITPH. 1. dopmyBaTu cTparerii CUCTEMHOI
oprasizailii, MoJiepHi3allii, MiABUIIEHHS €()EeKTUBHOCTI
yhnpaBiiHHSA ~ 1HQopMamiiiHoo, 06i0iioTeyHoOI0  Ta
apXiBHOIO JASUTBHICTIO.

ITPH 2. 3nmilicHIOBaTH OpraHi3aIlilo Ta YIpaBIiHHSI
1H(pOpMaLIiHO-aHATIITUYHOIO JISUTBHICTIO Ha
MIANPUEMCTBAX, B OpraHi3alliix Ta yCTaHOBAaX, Y TOMY
YUCIIi B apXiBax, 010J10TeKax 1 Ha aBiaMmiANMPHUEMCTBAX.

ITPH 3. BukopucToBYyBaTH aBTOMAaTHU30BaHI CHCTEMH
TUTS dbopMyBaHHS 1HbOpMAIITHIX pecypciB
MIINPUEMCTB Ta OpraHi3alliii Ta yCTaHOB.

ITPH 4. BuB4eHHs Ta 3aJ0BOJICHHS 1H(QOpMAIIHHIX
noTped KOpUCTyBayiB.

ITPH 5. 3xificHoBaTH MpoTeAypH HayKOBO-

CHHTETUYHOTO OTIpaIFOBaHHS HAYKOBO1 Ta
YIPABIIHCHKOT JOKYMEHTAII{1.
IIPH 6. Bosnoaitu METOINKAMU 010J110- Ta

BEOOMETPUYHOIO aHaJi3y iH(OpPMAIIHHUX TOTOKIB Ta
MacCHBIB.

ITPH 7. Po3pobnsiTh  Momeni TMpeAMETHOI Tairysi,
3aCTOCOBYBATH TPUHIUITH BUKOPUCTAHHS
ABTOMATH30BaHUX I1HGOPMALIHHUX CHUCTEM Yy PI3HHUX
cdepax CycHiTbHOI AISUIBHOCTI, Y TOMY 4Hci y cdepi
JTOKYMEHTALIITHOTO 3a0e3I1eueHHs YIIPaBIiHHS
HiANPUEMCTB Pi3HOT (OPMH BIIACHOCTI, Y TOMY YHCIi
aBialliifHOTO CHpsIMyBaHHS, B apXiBHIM 1 Oi0iioTeyHIN
CHpaBi.

ITPH 8. CtBoproBatu Ta peaizoByBaTH 3aTpeOyBaHi
CHoXHBayaMu 1H(pOpMaIliiiHi IPOAYKTH Ta HOCIYTH.

ITPH 9. 3pilicHIOBaTH MapKETHUHIOBI JOCTIIKEHHS
PUHKY 1H()OPMAaLIHHUX MPOAYKTIB Ta MOCIYT.

ITPH 10. BukopuctoByBatu HpUKIaIHI
COLIIOKOMYHIKaTHBHI Ta KOMYHIKaTHBHI T€XHOJIOTIT ISl
oprasizarii €(EeKTUBHOTO CIUIKYBaHHS Ha

npodeciiiHoMy, HAYKOBOMY Ta COI[iaTbHOMY PIBHSAX Ha
3acajax TOJIEPAHTHOCTI, JiajoTy 1 CIIBPOOITHUIITBA.
ITPH 11. 3acrocyBaTu 3aKOHOJaBYi, HOPMAaTHUBHO-
NpaBoOBi Ta HOPMATHBHI JIOKYMEHTH, IO DPEryJIIOI0Th
(GYHKIIIOHYBaHHS iH}opmaniitHOi ctepu Ta
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JOKYMEHTAIIITHOTO 3a0be3neueHHs yIIpaBIiHHS,
30KpemMa JI03BOJISIIOTh KepyBaTu npolecamu
JJTOBOJICTBA Ta apXiBHOT CIIPABH.

ITPH 12. BukopucToByBaTH 3HAHHA Ta HABUYKH
OO0 TPOBEIEHHS 300py JaHUX Ta aHAIBY
JOKYMEHTHO-1H()OpPMAIIfHAX MTOTOKIB 1 CHCTEM.

ITPH 13. 3actocoByBaTH TNPUKIAJAHE MPOrpPaMHE
3a0e3neyeHHs JJis BHUPIMICHHS YIPaBIIHCBKUX Ta/abo
HAayKOBUX  3aBJlaHb  Ha  OCHOBI  IO€IHAHHS
IHTENEKTyaJIbHUX 3n16HOCTEN JIXOJIMHU 3
(YHKIIOHATBHUMH  MOKJIMBOCTSAMH  1H(OpMaIiiHuX
CHUCTEM.

ITPH 14. BukopucToByBaTu METOAM IPOBEACHHS
eKCIIepTHU3M  IIHHOCTI,  CHCTeMaTHu3alii, OoOJIKYy
JOKYMEHTIB Ta GOpMyBaHHs apXiBHUX (DOHIB.

ITPH 15. 3acTtocoByBatu 3aKOHOJaBCTBO, 10
peryiioe  yhnpaBiiHHS aBTOPCHKUMHU IpaBaMH B
iHbOopMaLliiiHIi Tamy3i.

ITPH 16. 3acTtocoByBaTH  TEXHOJIOTIi  MiATPUMKH
(GyHKIIIOHYBaHHS €JIEKTPOHHHUX 010110TEK Ta apXiBiB.

ITPH 17. IlpwitmaTi e(eKTHBHI, HayKOBO
OOTpyHTOBaHI  ympaBJiHCBKI pimeHHs B cdepi
YIpPaBIIHHS MIePCOHAIIOM, JIOKYMEHTAI[IITHOTO

3a0e3MedeHHs] IUTbHOCTI YCTaHOB, OpraHizaiiii Ta
MiIPUEMCTB.

ITPH 18. Bosogitn KyJbTYpOIO MUCJEHHS, BMITH
y3arajibHIOBATH, aHaji3yBaTH 1  CHHTE3YyBaTH
iH(dopMaIlito B AiSUTBHOCTI, MOB’sI3aHIN 13 1i MOIITYKOM,
HaKOIMYCHHSIM, 30€pIraHHsAM 1 BUKOPHCTAHHSIM.

ITPH 19. Ymitn  po3pobmtoBat  Ta  €(EKTHBHO
VOPaBIIHHSA IHHOBAIIMHUMH TPOEKTAMHU Y PIZHHUX
chepax CyCcnuIbHOI AiSTBHOCTI.

ITPH 20. 3actocoByBaTH TEOPETHUYHI JOCSITHEHHS
HAyK COIIIOKOMYHIKAI[IHOTO UKy AJs IHTeprpeTanii
iHbOopMaLIHHUX SABHIN 1 MpoleciB Ta (opMyBaHHS
HAYKOBOTO CBITOTJISIITY.

Po3aia 8. PecypcHe 3a6e3nedenHsi peajizanii nporpamMu

8.1.

Kanpose 3abe3neducHHs

Bcei mtatHi HayKOBO-TIeNaroriuHi MpaIiBHUKH, SK1
3anmydeHi A0 peanizainii ocBiTHRO1 ckmagoBoi OIII,
BIAMOBIHO 0 JILEH31HHUX BUMOI MAalOTh HAyKOBHM
CTyMiHb Ta/ab0 BY€HE 3BaHHA, € TPOBIAHUMH
GaxiBIMHU Yy BIAMOBIOHIM ramy3i, a TakoX MarTh
HEOOXIHUN CTa)K HAYKOBOI Ta MeAaroriyHoi podoTu ta
NpOMILIM NiIBUIIIEHHS KBaJTi(iKallii.

8.2.

MarepianbHO-TEXHIUHE
3a0e3neueHHs

Jns  3a0e3nmeueHHs ~ HaBYAJNBbHOrO  Hpolecy 3
KOMIIOHEHTIB OCBITHBO-TIPO(eCiiHOT TpOrpamMu HasiBHi:
JEKIIHHI ayauTopii; KOMII'IOTEpHI KJacH; HaBYaJIbHI
naboparopii; MeToAMYHI KaOlHETH Ta MYyIbTUMEAiiHA
ayJIMTOPIs, K1 00J1aIHaH1 CyYaCHOIO KOMI FOTEPHOIO Ta
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MyJIbTUMEIINHOI  TEXHIKOK 1 BIANOBIAAIOTH
BCTaHOBJICHUM BHMOTaM.

8.3.

[ndopmarniitne Ta HaBUAIBHO- Jnis BCiX croemiadbHUX KypciB, MO BHKIIAJAIOTHCS
MeTOoI4YHE 3a0e3MeueHHs Kagenporo, po3polIieHi eIeKTPOHHI Bepcii KOHCIIEKTIB
JIEKII Ta HaBYAIBLHO-METOINYHHX KOMIUIEKCIB, IO
BUKOPUCTOBYIOTHCS CTYACHTaMH y  mporueci

CaMOCTIifHOT poOOTH Ta MPH MIATOTOBII O ICIUTIB Ta
3aIIKiB, JOCTYN JO0 SIKHX MOXXHa OTPUMATH 4Yepe3
enexkTpoHHU  gemno3utapii  HAY. 3abe3neudenHs
HaBYAJIbHOIO Ta HABYAJIbHO-METOINYHOIO JIITEPATYPOIO
3a TUCHUIUIIHAMHU HaBYAIBHOTO TIaHy miarotoBku OC
«Marictp»  3A1MCHIOETBCA 33 pPaxyHOK  (OHAIB
6i6mioreku HAY, QonHmiB HaBYaIbHO-METOAUYHOTO
kabinery kadeapu. CrBopeHo 010110TeUHUN (POHT
HaBYAJIbHO-METOJUYHOI  JIITepaTypu  BUKJIAJAdiB
kadenpu. HaykoBo-texniuna 6i0mioreka HAY wmae
3HAYHY KUIbKICTh €JI€KTPOHHUX (PaXOBUX MEPIOAUYHUX
BUJaHb TNPOQECcIiHHOTO CIPSAMYBaHHA, IO JT03BOJISIE
BUKOPHCTOBYBAaTH y HaBYAJIbHOMY IPOILIECI aKTyasbHI
JlaHl, CIIJIKYBaTH 3a CYYaCHUM CTaHOM pO3pOOKHU
HAayKOBUX TPOOJIEM, BUKOPHCTOBYBATH KOJICT1aIbHHUI
JIOCBIZl y TIPOIIECi HAaNMMCAaHHS BJIACHUX HAyKOBHX Ta
HaYKOBO-METOJUYHUX PO3POOOK.

Po3ain 9. Akagemiuga MOOIJILHICTE

9.1.

HarionanpHa KpeauTHa MOOUIBHICTH peali3yeThcsl Ha
HamionansHa kpenuTHa OCHOBI JIBOCTOPOHHIX JOTOBOpIB MDbK HarioHanbHuM
MOOUIBLHICTD aBlallifHUM YHIBEPCUTETOM Ta 3aKjaJaMH BHUIIO1
OCBiTH YKpaiHu.

9.2.

HirounMu € yknaaeHi kadeaporo MDKHAPOJIHI Yroau
mpo cmiBpoOiTHUIITBO MK HAY 3 yHiBepcuTeTamu Ta
apxiBHUMHU yctaHoBamu €C.

MbKHapO/HA KpEAUTHA
MOOUIBLHICTD

9.3.

CTBOpEHI HaJlleXKHI YMOBH JUIsl 3a0€3MEUCHHS BHUMOT
HABYAJILHOTO TMpoIlecy [Uisl 1HO3EMHUX 3/100yBayiB
BUIIOI OCBITH.

HaBuanns iHo3emMHUX 37100yBayiB
BUIIOT OCBITH
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2. Ilepesiik KOMIIOHEHT OCBiTHBLO-NIPO(eciitHOI MporpamMu

Ta iX JIOriYHa MOCJIiI0BHICTH
2.1. llepenik komnonent OIIIT

KoMrtoHeHTH 0CBITHRO-TIpOdeCciiHOT TporpaMu (HaBUaIbHI KitbKicTh ®dopma
Kon u/n JTCIUIUTIHU, KypCOB1 IPOEKTH (pOOOTH), MPAKTUKH, CDEINTIE nigcymkoBoro| Cemectp
kBati(ikaniina podora) peA KOHTPOJIIO
O00B’A3K0BI KOMIIOHEHTH
. . ndepeHIio
OK 1. |limoBa iHO3eMHa MOBa 3,5 g DeHT 1
BaHUH 3aJTK
OK 2 dinocodcbki MpodIeMU HAyKOBOTO Mi3HAHHS 35 Hudepenuiiio 2
' ' BaHMI 3aJTiK
MeTo1010Tis TPUKIAJHUX JOCHIIKEHb Y chepi
OK3. | pros1or IprKIan HOCIIDRCHE ¥ Gbep 2 Ex3amen 1
iHbopMalliiiHO1, 016J110T€YHOT Ta apXIBHOI CIpaBU
KypcoBuii MpoeKT 3 TUCHUILIIHUE MeTo00r1s
OK 4  |npuknagHuX JOCHIKEHb Y cdepi HpopMaliifHoi, 1,5 3aXUCT 1
610:110T€YHOT Ta apXiBHOT CIIpaBU
EnexTpoHHI pecypcH Ta IHTEpHET-KOMYHIKAIii apXiBHUX
OK 5. TP pecyp P YHIKaMll ap 4,0 Ex3zamen 1
Ta 0610JII0TEUHUX YCTAHOB
OK 6. |Mixnapoana iHdopmarris Ta 6i3HEC 3,5 Ex3amen 1
) . . ndepeHIirio
OK 7. |[KoncomigoBaHa iHhopmMarris 3,5 Audp 13 o 1
BaHUU 3aITIK
YIpaBiniHHS TOKYMEHTOO0IrOM B YCTaHOBaX Ta
OK 8. DABIIHILL JOKYM  yeTaHol . 6,0 Exsamen 2
OpraHizaiisx, mampueEMCTBAX aBialliiHOT ramy3i
Oprasizariisa Ta aBJIIHHA 1HPOPMALIHHO-aHATITHYHOKO
OK 9. pratizall Yip b pMalll 6,0 Ex3amen 2
ISUTBHICTIO B YCTAHOBAX Ta OpraHizallisax
Kypcosa poboTa 3 gucturutinu OpraHizaiiis Ta
OK 10. [|ympaBiiHHs iH(OpMaIiHHO-aHATITHYHOO JISUIBHICTIO B 1,0 3aXHCT 2
YCTaHOBAX Ta OpraHizarfisax
OK 11 HayxoBo-nocmniana TPaKTHKA y C(bEpi . ‘ 45 Jlndeperriiio )
" |IOKyMEHTO3HaBCTBa Ta iHGOPMALIHHOT AISITEHOCTI ’ BaHMI 3aTiK
ndepeHIiio
OK 12. [lepenauruioMHa MpaKTHKa 6,0 Audp 13 Hn 3
BaHUU 3aIIK
OK 13. [KBamigikariiina pobora 21,0 3axuct 3
3arajabHui 00cAr 000B'A3KOBMX KOMIIOHEHT: 66,0 kpeautis EKTC
Bu6ipkoBi kKoMnonenTu *
i ndepeHIirio
BK 1. Jucnumiga 1 4,0 Audp 13 Hn 1
BaHUU 3aIIK
i ndepeHIirio
BK 2. Jucuumiina 2 4,0 Audp 13 Hn 1
BaHUU 3aJIiK
) ndepeHIirio
BK 3. Jucummtina 3 4,0 Audp R e 1
BaHUU 3aJIiK
) ndepeHIirio
BK 4. Jucuumiina 4 4,0 Audp 13 e 2
BaHUU 3aIIiK
) ndepeHIirio
BK 5. Jucuumaiga 5 4,0 Audp 13 B 2
BaHUU 3aJIiK
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) udepeHiiiio
BK 6. | /ucuuriina 6 4,0 Hudp eI
BaHHUU 3aJIIK
3aranbHuii 06cAr BUOIpKOBUX KOMIIOHEHT 24,0 xpemutiB EKTC
3aranbHuii 00cAT 0CBITHBO-NIPO(eciiiHol mporpamMu 90,0 kpeautiB EKTC

*Peanizayis npasa 3000y6auie euwjoi oceimu HA GLIbHUL GUOID HAGUANLHUX OUCYUNIIH MA CMEOPEHHS.
iHOUBIOYanbHOI 0C8IMHbLOI mpaekmopii peeramenmyemocs 3axonom Yxpainu «llpo euwy ocsimyy ma
eHympiuminu Hopmamuguumu axmamu HAY. Bubipkosi xomnonenmu obuparomuvcs 3000ysavamu euujoi
oceimu i3 Kamanocié PeKOMeHO0BAHUX MA AlbMEPHAMUSHUX SUOIPKOGUX OUCYUNIIIH.

2.2. CTpYKTYpHO-JIOTiYHA cXeMa OCBITHbO-NpogeciiiHOI mporpamMu

I xypc I xypc II kypc
1 cemecTp 2 cemecTp 3 cemecTp
OK1 > OK 2 OK 12
I
OK 3 OK8 OK 13
OK 4 (0)
OK 5 /ofc })/
OK 6 OK 11
OK 7 BK
BK
BK
BKn
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3. ®opma arecrauii 3100yBayiB BUIOI OCBITH

dopmu aTecTamil
3100yBa4iB BULIOI
OCBIiTH

ATtecrariisi 3100yBayiB 371MCHIOETHCS IMYOJIYHOTO 3aXUCTY
KBasi(piKamiifHOI MaricTepchbkoi poOOTH  BIANOBIAHO [0
HOPMAaTHUBHO-IPABOBUX JIOKYMEHTIB

Bumoru no
KBaJipikaniiiHoro
eK3aMeHy

Cranmapt BUIIOI OCBITH 31 cnemiaibHOCTI «lHpopmarliiiHa,
0i0mioTeyHa Ta  apxiBHa cOpaBa» He  mepeadadae
KBaTi(PIKAII{HOTO €K3aMEeHYy

Bumoru g0
KBaJiikaniiiHoi
MaricrepcbKoi
podoTu

Kpamigikamiiitna  marictepcbka  pobota  mependaudae
pO3B’s3aHHS  KOMIUIGKCY TEOPETUYHUX Ta NPAKTHIHHUX
3aB/aHb, XapaKTEPU3YIOThCS TPOBEICHHSM IPHUKIIATHOTO
JTOCIIDKCHHS Ha 0a3i TNepeaauIUIOMHOI TPAKTHKH, HOTro
TEOPETUYHOTO OCMUCJCHHS, arpoOalilo Ta MyOiKaIio
OCHOBHHX pE€3yJIbTATIB y MaTepiajiax KoH(epeHIii, 30ipkax
HayKOBUX Tpaib. OCHOBHI IIOJIOXKEHHS, pE3yJbTaTH Ta
BHCHOBKHM MalOTh OyTH OTpHUMaH1 3100yBayamMu OCOOHUCTO, 3
JTOTPUMaHHSM BUMOT aKaJIeMIgHO1 TOOPOYECHOCTI BiJIMOBITHO
no ct.42 3akony VYkpainu «IIpo ocBity». 3wmict
kBamidikaliifHoi poOOTH Mae 3acBIAYUTH  BOJIOJIHHS
3nodyBauamu  OC  «Marictp» akajeMIiYHUM TTHUCHBMOM,
JOTIKOI0 Ta apryMEHTOBAHICTIO BHUKIALy  MaTepiany,
JTOBEJEHICTIO  (akTiB  Ta  KPUTUYHUX  3ayBa)KCHb.
Kpamidikamiiina poboTra  3axWIIaeTbCs  MyOJaIYHO  Ta
OTIPHITIOTHIOETHCS y perto3uTapii HAY 31 3roau aBropa.

Bumoru no
my0JIiYHOT O
3aXHCTY

[TyGmiuamit  3axuct kBamidikariiinoi pobotu y dopmi
Ipe3eHTaIlli, AUCKYCii Ta OOrOBOPEHHS.
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4. MaTpuus BiANOBiTHOCTI MPOrPaAaMHHUX KOMIIETEHTHOCTEH
KOMIIOHEHTAM OCBiTHbO-NPOQeCiiHOoI IporpaMu

KOMNOHEHTH | — | |en | <t|0|©|~|0||S |2 N2 | v -
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5. Marpuus 3a0e3neyeHHs: MPporpaMHux pe3dyjbTaTiB HaBuanus (IIPH)
BIANIOBIIHUMY KOMIIOHEHTAMHM OCBITHbO-NPOdeciiiHOl mporpamu

K.OMHOHeHTM,ﬁ N en|swlo|~olo| 23N D2 | o c
Mporpami || R R | | | | | | | | 2| A= i =
pesyJIbTaTH C |C|QIQIO|QIQIOC|C|oo|o|or A a
HaBYaHHA
PH 1 R I I I B
PH 2 AP
PH3 e [

IPH 4 il i bl
MPH 5 i b I e
MPH 6 i b I e
PH 7 el e -1
IPH 8 el T -
PR O el -]
IPH 10 il B I b B
IPH 11 | il b
IPH 12 i : b
TPH 13 P R O I I I
[PH 14 : “C
ITPH 15 * e b B e
IIPH 16 . b
PH 17 - T LT
HPH18 ° ° ° ° ° ° ° ° . . L4
MPH 19 il I I O I I
IPH 20 B R b




CucremMa MeHe’KMEHTY SIKOCTI
OCBIITHBO-ITPO®ECIIMHA TTPOTPAMA
«JI0OKyMEHTO3HABCTBO Ta iH(poOpMaNiiiHa isUIbHICTH»

udp
JIOKYMEHTA

CMs HAY Ol

12.01.09-04-2023

crop. 163 17

APKYUI MOIMWPEHHA IOKYMEHTA

(@ 03.02 - 01)

5 Kynu .
. J\ICI‘M nepeaHo le:/llazii [L.LLb. oTpumyBaua OTHHIf/IHnga [Tpumitku
PIM-1 (1iposin) A pUMYyB
(@ 03.02 - 02)
APKYII O3HAUOMJIEHHA 3 IOKYMEHTOM
Ne Mo . . ITigmuc HavT a .
pi3BuIIe iM's T0-6aThKOBI . " 03HaHOM- [MpumiTku
mop. 03HAMOMIICHOI 0CO0H

JICHHA
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APKYII PEECTPAII PEBI3II

(@ 03.02 — 04)

No . o . . . BucHoBok mozno
1op. [Ipi3Bure imM'st MO-0aTHKOBI Jara peBizii ITiammc AICKBATHOCT]
(® 03.02 - 03)
APKYII OBJIIKY 3MIH
Ne ntucra (cTopiHKm) ITi e
No ocobu, sIKa Hara Hara
. BHECEHHS BBEJICHHS
3MIHU 3 Jaui H AHyB0- BHECTIA i AMIHH
MIiHEHOI'0 aMiHEHOI' 0 O0BOI'O BAHOIO 3MiHY
(@ 03.02 — 32)
Y3I'O/I’KEHHSI 3MIH
ITigmmc IHimianm, mpizBuIIe ITocama Jlarta
Po3pobumK
VY3romkeHo
VY3romkeHo
VY3romkeHo
ViromkeHo




